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ACCEPTABLE USAGE POLICY 
(AUP) 
1.1 Introduction 
This policy has been developed by the staff and Board of Management of Annagh NS to assist 
teachers, pupils, and parents in making informed decisions about the safe and appropriate use 
of technology. It applies to the use of technology for educational purposes within the school, 
the use of social media and digital devices outside of school, and the management of content 
shared through the school’s website and official social media platforms.  

1.2 Aim  
This Acceptable Use Policy aims to provide a clear framework for the safe, responsible, and 
appropriate use of technology in all contexts related to the school community. It addresses the 
protection of students, staff, and the school’s digital presence, both inside and outside school 
hours.  

Internet use, access to digital devices and engagement with the school’s online platforms are 
considered school resources and privileges. Therefore, if the school’s AUP is not adhered to, 
whether during school activities or in a manner outside of school that impacts the school 
community, these privileges will be withdrawn, and appropriate sanctions, as outlined in the 
school’s Code of Behaviour, will be imposed.  

The school and Board of Management envisage revising the AUP regularly. Before enrolling, the 
AUP should be read carefully to ensure that the conditions of use are accepted and 
understood. Unless the school is specifically notified, the parent is assumed to accept the 
terms of the AUP. 

This AUP was updated by the staff, parents and BOM of Annagh NS in May 2025.  

1.3 School’s Strategy  
The school employs several strategies to maximise learning opportunities and reduce risks 
associated with the Internet. These strategies are as follows:  

General  

 A teacher will always supervise Internet sessions.  
 The school will regularly monitor pupils’ Internet usage.  
 Students and teachers will be provided with training in Internet safety.  
 Uploading and downloading of non-approved software will not be permitted. 
 Virus protection software will be used and updated regularly.  
 The use of personal memory sticks or other digital storage media in school requires a 

teacher’s permission.  
 Students will always treat others with respect and will not undertake any actions that 

may bring the school into disrepute.  
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 It is crucial for parents, guardians, and pupils to understand our Bí Cineálta policy and 
our Anti-Bullying Policy regarding social media:  

‘A once-off instance of negative behaviour towards another student is not 
bullying behaviour. However, a single hurtful message posted on social 
media can be considered bullying behaviour as it may be visible to a wide 
audience and has a high likelihood of being shared multiple times and so 
becomes a repeated behaviour.’  (Bí Cineálta Handbook p.18) 

1.3.1 World Wide Web  
 Students will not intentionally visit Internet sites that contain obscene, illegal, hateful or 

otherwise objectionable materials.  
 Students will report accidental access to inappropriate materials through school 

procedures.  
 Students will use the Internet for educational purposes only during class time. The class 

teacher will vet all websites.  
 Students will never disclose or publicise personal information.  
 Downloading materials or images irrelevant to their studies directly breaches the 

school’s acceptable usage policy.  

 

1.3.2  Email / Google Drive     
 School email address and drive are only for educational purposes.  
 The email address provided by the school to each student is the property of Annagh 

N.S.  School staff will monitor all content.  
 If a child receives any inappropriate emails, he/she should inform the class teacher 

and a parent/guardian.  
 Students will use approved class email accounts in school under supervision or 

permission from a teacher.  
 Students will not send or receive any material that is illegal, obscene, defamatory, 

or that is intended to annoy or intimidate another person. 
 Students will not reveal their own or other people’s personal details, such as 

addresses or telephone numbers, pictures or passwords.  
 Students will not have access to chat rooms, discussion forums, messaging or 

other electronic communication forums.  

 

1.4 Communication  
The Internet has become a two-way communication system for the school and the wider 
community. The school uses services such as Facebook, Instagram, the school website, 
and Aladdin to communicate with parents. Although not owned by Annagh NS, these 
services form part of our web services, and all content placed on these services falls under 
this policy. Any content on the school’s website or social media accounts follows the same 
safety rules. 

Parents communicate with the school via email, the Aladdin app, or phone. 

The safety of our children on the web is of utmost importance, so the following rules apply 
to the school and parents. To avoid potential dangers, we ask: 
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 Many social media platforms have minimum age requirements. While the school 
will not monitor this, we advise parents not to allow their children to have personal 
accounts on Snapchat, Instagram, Facebook, X, and similar sites until they reach 
the appropriate age. Teachers will use various platforms in class; however, all 
interactions will be under the teacher's supervision. 

 Parents and guardians are encouraged to check their child’s online activity / digital 
footprint regularly. Parents are encouraged to check social media apps on mobile 
phones and electronic devices to ensure they are aware of their child’s online 
interaction with others and approve of the same.  

 Please do not “tag” photographs or any other content which would identify any 
children or staff in the school.  

 Parents are not permitted to upload a photograph of another child without the prior 
consent of that child’s parents. 

 Please ensure that online comments on the school’s social media platforms are 
respectful. Any comments on social media are treated the same way as written 
messages to the school.  

 The school’s social media platforms will be closely monitored, and any negative 
comments pertaining to the school or negative conversations about children, staff, 
or parents will be deleted. Additionally, the poster will be removed and blocked. 

 The unauthorised sharing, copying or redistribution of content from the school’s 
social media accounts is strictly prohibited, as it directly contravenes the 
school’s confidentiality and privacy policy.  

 Parents are expected to always uphold the integrity of our social media 
presence.  

 

 

1.4.1 School Website and Social Media Platforms 
Please note that the following points apply to the school’s website, Annaghns.com, and social 
media profiles on Facebook (address) and Instagram (address) 

 In accordance with the school's AUP, pupils will be given the opportunity to publish 
projects, artwork, or schoolwork on the school’s website and official social media 
platforms. Additionally, updates on school events, outings, achievements, and other 
activities will be shared to keep parents and the wider community informed and 
engaged with school life.  

 A designated teacher will coordinate and monitor the publication of all such content to 
ensure it is appropriate, GDPR compliant, and reflects the school’s values.  

 The website and social media platforms will be closely monitored to ensure that no 
content compromises the safety of pupils or staff.  

 The school will endeavour to use digital media, including photographs, audio, or video 
clips, focusing on group activities, without including any personal pupil information.  

 Direct messaging will be disabled to prevent unsolicited content on the school’s social 
media channels. 
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 To remain GDPR compliant, the school website and social media accounts will not 
publish individuals ' names or any other personal data or identifying information in any 
digital media (including photographs, audio, or video clips) used.   

 Login access will be restricted to members of the in-school management team to 
ensure the security of the school’s website and social media accounts. 

 

1.4.2 Mobile Phones / Electronic Devices  
 Students of Annagh NS are not permitted to use mobile phones. 
 The usage of electronic devices in class must be in adherence to the school’s 

Acceptable Use Policy (AUP) 
 The school acknowledges the usefulness and practicality of electronic devices and 

recognises their potential as an educational resource.  
 Pupils using their own technology in school, such as leaving a mobile phone turned on 

or using it in class, are in direct breach of the school’s acceptable usage policy; 
consequently, appropriate sanctions will be imposed according to our Code of 
Discipline. 

 The bringing of a mobile phone on a school tour, swimming trip or any school outing, 
and the unauthorised taking of images using such a device, is a direct breach of the 
school’s AUP. Any such breaches will result in the imposition of appropriate sanctions 
as outlined in our Code of Discipline. 

 

1.5 Legislation  
The following legislation related to Internet use should be familiar to teachers, students, and 
parents:  

 General Data Protection Regulation (GDPR) 2018 
 Data Protection Act 2018 
 Coco’s Law 2020  
 Child Trafficking and Pornography Act 1998  
 Children First Act (2015) 
 Digital Services Act (2022) 

 
1.6 Support Structures  
Annagh NS strives to establish support structures to promote the appropriate use of digital 
devices in school and ensure that staff, parents, and pupils feel supported.  

 The school will provide Internet Safety and Cyberbullying lessons for 3rd to 6th class 
pupils.  

 The school will provide information on Internet safety and cyberbullying for parents and 
guardians.  

 Community Gardaí link in regarding Internet Safety and Cyber Bullying.  
 Staff will regularly partake in continuous professional development related to AUP, 

internet safety, and cyberbullying.  
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 The following support structures and organisations, such as Webwise.ie, Hotline.ie, 
Childline, and the ISPCC- address illegal material, harmful Internet use, and child 
protection services. 

 

1.7 Sanctions  
Misuse of the Internet may result in disciplinary action, as outlined in the school’s Code of 
Behaviour.  

Sanctions can include written warnings and withdrawal of access and privilege.  

The school also reserves the right to report any illegal activities to the appropriate authorities.  

 

1.8 Review  
This policy was reviewed in May 2025 and will be updated in line with department guidelines.  

1.9 Ratification  
The BOM last ratified this policy on May 30th, 2025 

 

Signed__________________________________ 

(Chairperson of the Board of Management) 

 

  

 

 

 

 


